
      

             

      

 

  

ENGLISH WRITING: CRUCIAL KNOWLEDGE 
GUIDE 

WOORE PRIMARY AND NURSERY SCHOOL 



 

YEAR 1: CRUCIAL KNOWLEDGE 

Letters & spacing Word Type Building a 
sentence Sentence types Punctuation  

 
Lower Case Letters 
 
Capital Letters 
(Start of sentence 
and Proper Nouns) 
 
Finger Spaces 
 
 
 
 
 
 
 
 
 

 
Noun 
(Person, Place or 
things) 
 
Verb  
(doing, having or 
being) 

 
Phrase 
(group of words 
that do not have a 
verb) 
the hungry dog 
 
Conjunction  
(a word to connect 
phrases or 
sentences) 

 
Sentence 
(Starts with a 
capital letter and 
ends in a full stop. 
Must have a verb 
and a noun. Must 
make sense.) 

 
Full Stop .  
(to show the end of 
a statement or 
command 
sentence) 
 
Question Mark ? 
(placed at the end 
of a question 
sentence) 
 
Exclamation Mark ! 
(placed at the end 
of an exclamation 
sentence) 



YEAR 2: CRUCIAL KNOWLEDGE 

Letters & spacing Word Type Building a 
sentence Sentence types Punctuation  

 
Lower Case Letters 
 
Capital Letters 
(Start of sentence 
and Proper Nouns) 
 
Finger Spaces 
 
 
 
 
 
 
 
 
 

 
Noun 
(Person, Place or 
things) 
 
Verb  
(doing, having or 
being) 
 
Adjective 
(describes a noun) 

 
Phrase 
(group of words 
that do not have a 
verb) 
the hungry dog 
 
Conjunction  
(a word to connect 
phrases or 
sentences) 
 
Tense 
(shows if writing is 
set in the past, 
present or future) 

 
Sentence 
(Starts with a capital 
letter and ends in a 
full stop. Must have 
a verb and a noun. 
Must make sense.) 
 
Statement 
(tells you 
something) 
The sky is blue. 
 
Command 
(tells you to do 
something) 
Put on your coat. 
 
Question  
(asks you 
something) 
What time is it? 
 

 
Full Stop .  
(to show the end of 
a statement or 
command 
sentence) 
 
Question Mark ? 
(placed at the end 
of a question 
sentence) 
 
Exclamation Mark ! 
(placed at the end 
of an exclamation 
sentence) 
 
 
Comma , 
(used to separate a 
subordinate clause 
or adverbial phrase) 
 



 

 

 

 

 

 

 

Exclamation 
(exclaims surprise 
about something) 
How amazing.  
 

Apostrophe ‘ 
(Used to show 
contraction or 
possession) 



YEAR 3 CRUCIAL KNOWLEDGE 

Letters & spacing Word Type Building a 
sentence Sentence types Punctuation  

 
Lower Case Letters 
 
Capital Letters 
(Start of sentence 
and Proper Nouns) 
 
Finger Spaces 
 
 
 
 
 
 
 
 
 

 
Noun 
(Person, Place or 
things) 
 
Verb  
(doing, having or 
being) 
 
Adjective 
(describes a noun) 
 
Adverb 
(describes a verb) 
 
Prefix 
(a group of letters 
at the front of a 
word to change 
meaning) 
 
Suffix 
(a group of letters 
at the end of a 

 
Phrase 
(group of words 
that do not have a 
verb) 
the hungry dog 
 
Conjunction  
(a word to connect 
phrases or 
sentences) 
 
Tense 
(shows if writing is 
set in the past, 
present or future) 
 
Preposition 
(tells the position, 
time or way of 
something) 
underneath, until, 
with joy in her heart 
 

 
Sentence 
(Starts with a 
capital letter and 
ends in a full stop. 
Must have a verb 
and a noun. Must 
make sense.) 
 
Statement 
(tells you 
something) 
The sky is blue. 
 
Command 
(tells you to do 
something) 
Put on your coat. 
 
Question  
(asks you 
something) 
What time is it? 
 

 
Full Stop .  
(to show the end 
of a statement or 
command 
sentence) 
 
Question Mark ? 
(placed at the 
end of a question 
sentence) 
 
Exclamation 
Mark ! 
(placed at the 
end of an 
exclamation 
sentence) 
 
Comma , 
(used to 
separate a 
subordinate 



 

word to change 
meaning) 
 
Contraction 
(two words joined 
with an apostrophe 
to replace missing 
letters) 
you + are = you’re 
 
Subordinate 
Conjunctions 
(conjunction used 
to start subordinate 
clauses) 
 
Co-ordinating 
Conjunctions 
(conjunction used 
to join two 
sentences) 
FANBOYS  
 

Independent 
Clause 
(a group of words 
containing a noun 
and a verb) 
The dog ran to the 
bone. 
 
Subordinate Clause 
(a clause which 
begins with a 
subordinate 
conjunction. Does 
not make sense on 
its own) 
as if it were a race 
 

Exclamation 
(exclaims surprise 
about something) 
How amazing.  
 
Paragraph 
(a section of writing 
made up of one or 
more sentences 
that are linked 
together about a 
single subject) 
 
Simple Sentence 
(a sentence with 
only one clause) 
The astronaut 
floated in space. 
 
Compound 
Sentence 
(a sentence with 
two clauses joined 
with a coordinating 
conjunction) 
 

clause or 
adverbial phrase) 
 
Apostrophe ‘ 
(Used to show 
contraction or 
possession) 
 
Inverted 
Commas “ “ 
(shows words 
that are being 
spoken) 
 
 



YEAR 4 CRUCIAL KNOWLEDGE 

Letters & spacing Word Type Building a 
sentence Sentence types Punctuation  

 
Lower Case Letters 
 
Capital Letters 
(Start of sentence 
and Proper Nouns) 
 
Finger Spaces 
 
 
 
 
 
 
 
 
 

 
Noun 
(Person, Place or 
things) 
 
Verb  
(doing, having or 
being) 
 
Adjective 
(describes a noun) 
 
Adverb 
(describes a verb) 
 
Prefix 
(a group of letters 
at the front of a 
word to change 
meaning) 
 
Suffix 
(a group of letters 
at the end of a 

 
Phrase 
(group of words 
that do not have a 
verb) 
the hungry dog 
 
Conjunction  
(a word to connect 
phrases or 
sentences) 
 
Tense 
(shows if writing is 
set in the past, 
present or future) 
 
Preposition 
(tells the position, 
time or way of 
something) 
underneath, until, 
with joy in her heart 
 

 
Sentence 
(Starts with a 
capital letter and 
ends in a full stop. 
Must have a verb 
and a noun. Must 
make sense.) 
 
Statement 
(tells you 
something) 
The sky is blue. 
 
Command 
(tells you to do 
something) 
Put on your coat. 
 
Question  
(asks you 
something) 
What time is it? 
 

 
Full Stop .  
(to show the end 
of a statement or 
command 
sentence) 
 
Question Mark ? 
(placed at the 
end of a question 
sentence) 
 
Exclamation 
Mark ! 
(placed at the 
end of an 
exclamation 
sentence) 
 
Comma , 
(used to 
separate a 
subordinate 



word to change 
meaning) 
 
Contraction 
(two words joined 
with an apostrophe 
to replace missing 
letters) 
you + are = you’re 
 
Determiner 
(gives context to a 
noun)  
a, an, several, 
some 
 
Subordinate 
Conjunctions 
(conjunction used 
to start subordinate 
clauses) 
 
Co-ordinating 
Conjunctions 
(conjunction used 
to join two 
sentences) 
FANBOYS  
 

Independent 
Clause 
(a group of words 
containing a noun 
and a verb) 
The dog ran to the 
bone. 
 
Subordinate Clause 
(a clause which 
begins with a 
subordinate 
conjunction. Does 
not make sense on 
its own) 
as if it were a race 
 
Adverbial Phrase 
(a phrase that 
determines when, 
how or where 
something 
happens) 
In front of the 
house,  
Slowly crawling, 
 

Exclamation 
(exclaims surprise 
about something) 
How amazing.  
 
Paragraph 
(a section of writing 
made up of one or 
more sentences 
that are linked 
together about a 
single subject) 
 
Simple Sentence 
(a sentence with 
only one clause) 
The astronaut 
floated in space. 
 
Compound 
Sentence 
(a sentence with 
two clauses joined 
with a coordinating 
conjunction) 
 
 
 

clause or 
adverbial phrase) 
 
Apostrophe ‘ 
(Used to show 
contraction or 
possession) 
 
Inverted 
Commas “ “ 
(shows words 
that are being 
spoken) 
 
 



YEAR 5 CRUCIAL KNOWLEDGE 

Letters & spacing Word Type Building a 
sentence Sentence types Punctuation  

 
Lower Case Letters 
 
Capital Letters 
(Start of sentence 
and Proper Nouns) 
 
Finger Spaces 
 
 
 
 
 
 
 
 
 

 
Noun 
(Person, Place or 
things) 
 
Verb  
(doing, having or 
being) 
 
Adjective 
(describes a noun) 
 
Adverb 
(describes a verb) 
 
Prefix 
(a group of letters 
at the front of a 
word to change 
meaning) 
 
Suffix 
(a group of letters 
at the end of a 

 
Phrase 
(group of words 
that do not have a 
verb) 
the hungry dog 
 
Conjunction  
(a word to connect 
phrases or 
sentences) 
 
Tense 
(shows if writing is 
set in the past, 
present or future) 
 
Preposition 
(tells the position, 
time or way of 
something) 
underneath, until, 
with joy in her heart 
 

 
Sentence 
(Starts with a 
capital letter and 
ends in a full stop. 
Must have a verb 
and a noun. Must 
make sense.) 
 
Statement 
(tells you 
something) 
The sky is blue. 
 
Command 
(tells you to do 
something) 
Put on your coat. 
 
Question  
(asks you 
something) 
What time is it? 
 

 
Full Stop .  
(to show the end 
of a statement or 
command 
sentence) 
 
Question Mark ? 
(placed at the 
end of a question 
sentence) 
 
Exclamation 
Mark ! 
(placed at the 
end of an 
exclamation 
sentence) 
 
Comma , 
(used to 
separate a 
subordinate 



word to change 
meaning) 
 
Contraction 
(two words joined 
with an apostrophe 
to replace missing 
letters) 
you + are = you’re 
 
Determiner 
(gives context to a 
noun)  
a, an, several, 
some 
 
Subordinate 
Conjunctions 
(conjunction used 
to start subordinate 
clauses) 
 
Co-ordinating 
Conjunctions 
(conjunction used 
to join two 
sentences) 
FANBOYS  
 
 

Independent 
Clause 
(a group of words 
containing a noun 
and a verb) 
The dog ran to the 
bone. 
 
Subordinate Clause 
(a clause which 
begins with a 
subordinate 
conjunction. Does 
not make sense on 
its own) 
as if it were a race 
 
Adverbial Phrase 
(a phrase that 
determines when, 
how or where 
something 
happens) 
In front of the 
house,  
Slowly crawling, 
 
 
 
 

Exclamation 
(exclaims surprise 
about something) 
How amazing.  
 
Paragraph 
(a section of writing 
made up of one or 
more sentences 
that are linked 
together about a 
single subject) 
 
Simple Sentence 
(a sentence with 
only one clause) 
The astronaut 
floated in space. 
 
Compound 
Sentence 
(a sentence with 
two clauses joined 
with a coordinating 
conjunction) 
The sky was grey, 
and rain fell from 
the clouds. 
 
 

clause or 
adverbial phrase) 
 
Apostrophe ‘ 
(Used to show 
contraction or 
possession) 
 
Inverted 
Commas “ “ 
(shows words 
that are being 
spoken) 
 
Hyphen – 
(used to join to 
linked words 
together to 
clarify meaning) 
The man-eating 
shark 
The moss-
carpeted ground, 
 
Dash - -  
(used to show 
parenthesis and 
add additional 
information) 



 

 

 

 

 

Relative Pronoun 
(a pronoun used to 
begin a relative 
clause) 
Which, who, when, 
where, that, whose, 
whom 
 

Relative Clause 
(a subordinate 
clause starting with 
a relative pronoun) 
 
Figurative 
Language 
(using similes, 
metaphors and 
personification to 
create imagery 
and description) 
Like a moth to a 
flame,  
His anger was a 
raging fire. 
The wind danced 
through the trees. 
 

 
Complex Sentence 
(a sentence 
containing a main 
clause and 
subordinate 
clause) 
The man was 
exhausted despite 
his long rest. 

The streets – cold 
and miserable- 
were deserted. 
 
Brackets ( ) 
(used to show 
parenthesis and 
clarify a term) 
The gecko (a 
form of lizard) 
lives in hot 
environments. 
 



YEAR 6 CRUCIAL KNOWLEDGE 

Letters & spacing Word Type Building a 
sentence Sentence types Punctuation  

 
Lower Case Letters 
 
Capital Letters 
(Start of sentence 
and Proper Nouns) 
 
Finger Spaces 
 
 
 
 
 
 
 
 
 

 
Noun 
(Person, Place or 
things) 
 
Verb  
(doing, having or 
being) 
 
Adjective 
(describes a noun) 
 
Adverb 
(describes a verb) 
 
Prefix 
(a group of letters 
at the front of a 
word to change 
meaning) 
 
Suffix 
(a group of letters 
at the end of a 

 
Phrase 
(group of words 
that do not have a 
verb) 
the hungry dog 
 
Conjunction  
(a word to connect 
phrases or 
sentences) 
 
Tense 
(shows if writing is 
set in the past, 
present or future) 
 
Preposition 
(tells the position, 
time or way of 
something) 
underneath, until, 
with joy in her heart 
 

 
Sentence 
(Starts with a 
capital letter and 
ends in a full stop. 
Must have a verb 
and a noun. Must 
make sense.) 
 
Statement 
(tells you 
something) 
The sky is blue. 
 
Command 
(tells you to do 
something) 
Put on your coat. 
 
Question  
(asks you 
something) 
What time is it? 
 

 
Full Stop .  
(to show the end 
of a statement or 
command 
sentence) 
 
Question Mark ? 
(placed at the 
end of a question 
sentence) 
 
Exclamation 
Mark ! 
(placed at the 
end of an 
exclamation 
sentence) 
 
Comma , 
(used to 
separate a 
subordinate 



word to change 
meaning) 
 
Contraction 
(two words joined 
with an apostrophe 
to replace missing 
letters) 
you + are = you’re 
 
Determiner 
(gives context to a 
noun)  
a, an, several, 
some 
 
Subordinate 
Conjunctions 
(conjunction used 
to start subordinate 
clauses) 
 
Co-ordinating 
Conjunctions 
(conjunction used 
to join two 
sentences) 
FANBOYS  
 
 

Independent 
Clause 
(a group of words 
containing a noun 
and a verb) 
The dog ran to the 
bone. 
 
Subordinate Clause 
(a clause which 
begins with a 
subordinate 
conjunction. Does 
not make sense on 
its own) 
as if it were a race 
 
Adverbial Phrase 
(a phrase that 
determines when, 
how or where 
something 
happens) 
In front of the 
house,  
Slowly crawling, 
 
 
 
 

Exclamation 
(exclaims surprise 
about something) 
How amazing.  
 
Paragraph 
(a section of writing 
made up of one or 
more sentences 
that are linked 
together about a 
single subject) 
 
Simple Sentence 
(a sentence with 
only one clause) 
The astronaut 
floated in space. 
 
Compound 
Sentence 
(a sentence with 
two clauses joined 
with a coordinating 
conjunction) 
The sky was grey, 
and rain fell from 
the clouds. 
 
 

clause or 
adverbial phrase) 
 
Apostrophe ‘ 
(Used to show 
contraction or 
possession) 
 
Inverted 
Commas “ “ 
(shows words 
that are being 
spoken) 
 
Hyphen – 
(used to join to 
linked words 
together to 
clarify meaning) 
The man-eating 
shark 
The moss-
carpeted ground, 
 
Dash - -  
(used to show 
parenthesis and 
add additional 
information) 



Relative Pronoun 
(a pronoun used to 
begin a relative 
clause) 
Which, who, when, 
where, that, whose, 
whom 
 
Subject 
(Noun performing 
an action within a 
sentence) 
 
Object 
(Noun receiving an 
action within a 
sentence) 

Relative Clause 
(a subordinate 
clause starting with 
a relative pronoun) 
 
Figurative 
Language 
(using similes, 
metaphors and 
personification to 
create imagery 
and description) 
Like a moth to a 
flame,  
His anger was a 
raging fire. 
The wind danced 
through the trees. 
 
Active Sentence 
(Subject, Verb, 
Object) 
 
Passive Sentence 
(Object, Verb, 
Subject) 
 

Complex Sentence 
(a sentence 
containing a main 
clause and 
subordinate 
clause) 
The man was 
exhausted despite 
his long rest. 
 
Subjunctive Form 
(verb used to 
express 
hypothetical 
situations) 
If I were to win the 
lottery, I would be 
rich. 

The streets – cold 
and miserable- 
were deserted. 
 
Brackets ( ) 
(used to show 
parenthesis and 
clarify a term) 
The gecko (a 
form of lizard) 
lives in hot 
environments. 
 
Colon : 
(Used to 
introduce a list 
and to link 
independent 
clauses that are 
linked) 
The results were 
clear: He was the 
new president. 
 
Semi-colon ; 
(Joins together 
two closely 
related clauses) 
It was raining; I 
put on my coat. 



 

  

DESCRIPTIVE 

TEXT TYPE CHECKLIST 

INFORMATIVE INSTRUCTIONAL PERSUASIVE 

RECOUNTING EXPLANATION PLAYSCRIPT 
ARGUMENTS/ 
DISCUSSION 

FICTION NON-FICTION POETRY 



 

  



  



 

 


